
 

State of Wisconsin 
Department of Transportation 

Facilities Development Manual 
TABLE OF CONTENTS 
Chapter    8  Consultant Services 

 
 Procedure Number
SECTION 1- INTRODUCTION   

Subject 1- Overview and Roles of Consultant Services 8-1-1 
SECTION 5- SECURING CONSULTANT SERVICES 

Subject   1- Selection Process 8-5-1 
Subject   2- Length of Contracts 8-5-2 
Subject   3-Conflict of Interest 8-5-3 
Subject   5- Sole Source Providers 8-5-5 
Subject 10- Small Purchase Contracting  8-5-10 
Subject 15- State Trunk Highway Design 8-5-15 
Subject 20- Local Design 8-5-20 
Subject 25- Construction Engineering 8-5-25 
Subject 30- Master Contracts  8-5-30 
Subject 35- Specialty Master Contracts  8-5-35 
Subject 40- Request for Proposal  8-5-40 
Subject 45- Eligible Consultants 8-5-45 
Subject 47 –Consultant Financial Report 8-5-47 
Subject 50- Disadvantaged Business Enterprise (DBE) Program  8-5-50 
Subject 55- Consultants in Management Roles 8-5-55 

SECTION 10- CONTRACT NEGOTIATION   
Subject   1- Scoping and Estimating for Negotiation  8-10-1 
Subject   5- Contract Negotiation Process  8-10-5 
Subject 10- Profit Guidelines 8-10-10 
Subject 15- Methods of Payment  8-10-15 
Subject 20- Cost Accounting Requirements and Principles  8-10-20 
Subject 25- Subconsultants 8-10-25 
Subject 30- Contract Fee Computation  8-10-30 

SECTION 15- CONTRACTS 
Subject 1 - Contract Types & Formats 8-15-1 

SECTION 20- CONTRACT APPROVAL PROCEDURES 
Subject 1- Submittal and Approval Procedures 8-20-1 
Subject 5- Authorization of Contract Work 8-20-5 

SECTION 25- CONTRACT MANAGEMENT 
Subject   1- Progress Reports   8-25-1 
Subject   5- Performance Evaluations  8-25-5 
Subject 10- Consultant Contract Payments 8-25-10 
Subject 15- Contract Amendments 8-25-15 
Subject 20- Conflict Resolution Process 8-25-20 
Subject 25- Process for Consultant Contract Claims and Disputes 8-25-25 
Subject 30- Audits   8-25-30 

Date    July 29, 2005 Page 1 



Facilities Development Manual 
 

Date   June 30, 2004  Page  2  
 

 
List of Figures 

Procedure Figure Title 
8-1-1 1 Consultant Contract Process Overview 
8-5-1 1 Sample Questionnaire-Consultant Solicitation Open to All Firms 
8-5-3 1 Testing Service Allowed to be Performed by Consultant 
8-5-5 1 Request for Sole Source Provider 

8-5-10 1 Small Purchase Contract Selection Approval 
8-5-15 1 Consultant Data/Qualifications Checklist - Design 

 2 Consultant Selection Approval Form, DT1671 
8-5-20 1 Consultant Interview Rating Sheet 

 2 Local Design Selection Approval Checklist 
 3 Sample Selection Letter 
 4 Sample Non-Selection Letter 

8-5-25 1 Consultant Data/Qualifications Checklist - Construction 
8-5-40 1 Guideline for a Request for Proposal 

 2 Sample Request for Proposal 
8-5-45 1 Consultant Report Form DT1538 

 2 Instructions for Completing DT1538 
8-5-47 1 Consultant Financial Report DT1865  

Management Representation & Certification 
 2 Consultant Financial Report DT1865 
 3 Consultant Financial Report Instructions DT1865 

8-10-1 1 Summary of Staff Hours & Direct Labor Costs 
 2 Staff Work Schedule 
 3 Consultant Activity Task List 
 4 Specific Rate Contract Staff Hours and Direct Labor Costs 

8-10-10 1 Profit Negotiation Guidelines for Lump Sum Design Contracts 
 2 Profit Negotiation Guidelines for Cost & Fixed Fee Design Contracts 
 3 Profit Negotiation Guidelines for Cost & Fixed Fee Construction 

Contract, WisDOT Provides Project Engineer 
 4 Profit Negotiation Guidelines for Cost & Fixed Fee Construction 

Contracts, Consultant Provides Project Engineer 
8-10-30 1 Consultant Contract Direct Labor Detail 

 2 Fee Computation Summary by Engineer Task 
 3 Direct Expenses by Item 
 4 Consultant Contract Total Fee Computation 
 5 Phased Contract 
 6 Specific Rate Contract Direct Labor Detail 
 7 Specific Rate Fee Computation Summary by Engineering Task 
 8 Specific Rate Contact Total Fee Computation 



Facilities Development Manual 

Date   April 19, 2002  Page  3  

 
 

Procedure Figure Title 
8-15-1 1 2-Party Design Contract Cover/Signature Sheets 

 1a 2 Party Design Contract Boilerplate 
 2 3-Party Design Contract Cover/Signature Sheets 
 2a 3-Party Design Contract Boilerplate 
 3 Construction Services Contract Cover/Signature Sheets - 

Consultant Supplies Project Engineer 
 3a Construction Services Contract Boilerplate - Consultant Supplies 

Project Engineer 
 4 Construction Services Contract Cover/Signature Sheets WisDOT 

Supplies Project Engineer 
 4a Construction Services Contract Boilerplate-WisDOT Supplies 

Project Engineer 
8-20-1 1 Contact/Work Order Submittal Checklist 

 2 Governor’s Approval Form, DT25, Example 
 3 Sample Fact Sheet 
 4 Construction Contract Summary Scoping Checklist 
 5 Design/ Specialty Contract Summary Scoping Checklist 

8-20-5 1 Authorization Letter to Begin Work 
 2 Authorization Letter to Begin Work - Fiscally Phased Contract 
 3 Notice to Proceed Letter for “If Authorized” Consultant Work 
 4 All Services Section for “If Authorized” Cover/Signature Page 

8-25-1 1 Monthly Progress Report Form DT1509 
 2 Sample Monthly Progress Report 
 3 Checklist for Design Progress Meeting at 30% Completion 
 4 Example Construction Project Progress Report 
 5 Example Construction Project Progress Report 
 6 Example Construction Project Progress Report 

8-25-5 1 Design Consultant Evaluation Form 
 2 Construction Consultant Evaluation Form 

8-25-10 1 Consultant Contract Invoice 
 2 Notice of Good Faith Dispute/Improper Invoice 
 3 Request to Adjust Indirect Cost Rates 
 4 Consultant Contract Invoice - Overhead Rate Adjustment 

8-25-15 1 Amendment Submittal Checklist 
 2 Sample Contract Amendment 

8-25-20 1 Conflict Resolution Matrix 
 2 Sample Conflict Resolution Matrix - Large Design Project 
 3 Sample Conflict Resolution Matrix - Small Design Project 
 4 Sample Conflict Resolution Matrix - Construction Project 

 


	Chapter 8 - Consultant Services
	SECTION 1-INTRODUCTION
	8-1-1 Overview and Roles of Consultant Services

	SECTION 5-SECURING CONSULTANT SERVICES
	8-5-1 Selection Process
	8-5-2 Length of Contracts
	8-5-3 Conflict of Interest
	8-5-5 Sole Source Providers
	8-5-10 Small Purchase Contracts
	8-5-15 State Trunk Highway Design
	8-5-20 Local Design
	8-5-25 Construction Engineering
	8-5-30 Master Contracts
	8-5-35 Specialty Master Contracts
	8-5-40 Request for Proposal
	8-5-45 Consultant Eligibility
	8-5-47 Consultant Financial Report
	8-5-50 Disadvantaged Business Enterprise Program
	8-5-55 Consultants in Management Roles

	SECTION 10-CONTRACT NEGOTIATION
	8-10-1 Scoping and Estimating for Negotiation
	8-10-5 Contract Negotiation Process
	8-10-10 Profit Guidelines
	8-10-15 Methods of Payment
	8-10-20 Cost Accounting Requirements and Principles
	8-10-25 Subconsultants
	8-10-30 Contract Fee Computation

	SECTION 15-CONTRACTS
	8-15-1 Contract Types & Formats

	SECTION 20-CONTRACT APPROVAL PROCEDURES
	8-20-1 Submittal and Approval Procedures
	8-20-5 Authorization of Contract Work

	SECTION 25-CONTRACT MANAGEMENT
	8-25-1 Progress Reports
	8-25-5 Performance Evaluations
	8-25-10 Consultant Contract Payments
	8-25-15 Contract Amendments
	8-25-20 Conflict Resolution Process
	8-25-25 Process for Consultant Contract Claims and Disputes
	8-25-30 Audits



	back to main page: 


